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IHoJi0:keHnEe 0 KOJBbHOM O0UOJIHOTEYHOM (POH/Ie YHeOHUKOB,
nopsiike ero ()OpMHUPOBAHUS, y4eTa, NCIOJIb30BAHUA U 00ecriedeHUsI COXPAHHOCTH

1. O01mme moJ10KeHu s

1.1. Jlanroe Iloso:xxeHue o OuGJIMOTEYHOM (POHIE IIIKOJIBI pa3pabOTaHO B
cooTBeTcTBUH ¢ DeaepanbHbIM 3ak0HOM No 273-D3 ot 29.12.2012 «O6 obpazoBanuu B
Poccuiickoit @eneparuny» ¢ uaMeHeHussMHu Ha 29 nekabps 2022 rona, @3 ot 29.12.94

No 78-®3 «O Oubnuoreunom aene» B penakmuu ot 11 wurons 2021 r., [Ipuxazom
MunucrepctBa KynbTypsl Poccuiickoit @eneparnuu ot 8 oktsa0pst 2012 rona N 1077
«O6 ytBepxkaenun [lopsaka ydeta JOKyMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOTO
dbonna» c¢ wusmMeHenusiMu Ha 2 deppana 2017 roma, Iluckmom MuHHCTEpCTBA
oOpazoBanusi u Hayku Poccuiickoii ®@eneparuu ot 08.12.2011r. Ne M/1-1634/03 «O6
UCIIOJIb30BAaHUM Y4YEOHMKOB B 00pa30oBaTeIbHOM IIpOLIECCEe», a Takxke YCTaBOM
o0pa3oBaTeNbHON OpTraHW3allid W JPYTUMH HOPMATHUBHBIMH TIPABOBBIMU aKTaAMHU
Poccuitickonn ~ denepanuu, PpErijiaMeHTUPYIOIIMMHU  JIEATEIBHOCTh  OpraHU3alluM,
OCYUIECTBIISIONIMX 00pa30BaTEIbHYIO IESITEIbHOCTb.

1.2. Hacrosimiee Ilonooicenue o wikonvnom oubnuomeunom gonoe (nanee — [onoxenue)
OTIPENICIIICT NOPs0OK yuema OubauomeunHo2o Horoa W MEXaHH3M (POPMHUPOBAHUS,
COXPAaHHOCTH W TPEAOCTaBICHHUs B TMOJb30BaHHWE YUYEOHUKOB, Y4YEOHBIX MOCOOMIA,
y4eOHO-METOIMYECKUX MaTepuanoB OO0y4aroummcs o0pa30oBaTeNIbHON OpraHu3aIiu
(mayiee — 1mIKoJ1a), OCBAaMBAIOIIIUM OCHOBHBIE 00pa30BaTelIbHBIC TPOTPaMMbI B TIpeieiax
benepaibHBIX TOCYJIAPCTBEHHBIX 00pa30BATENIbHBIX CTAH/IAPTOB, a TAKXKE 3aKPEIUISET
OTBETCTBEHHOCTh BCEX YYACTHHKOB 00pa30BaTEIbHON JACSITEILHOCTH.

1.3. [TousTus, ucnosib3dyeMble B [1010KeHUN:

Yueonuk — ydeOHoe u31aHue, COAEpIKAIIee CHUCTEMATHUECKOE H3JI0XKEHHE Yy4eOHOM
JTUCITUTUINHBI, COOTBETCTBYIOIIEE YIeOHOU MporpaMMe U O(UIMATIEHO YTBEPKICHHOE B
KauecTBe JIaHHOTO BHUJ1a. MOXeT ObITh MPEJCTaBIEH B I€YaTHOW U 3JIEKTPOHHOU (popme.
Yueonoe nocobue — yaebnoe nznanuve, JOMOTHSIONICE WU 3aMEHSIONIEE YACTUIHO WUITH
MOJIHOCTBIO YYEOHUK, OPUIIMATBHO YTBEPKICHHOE B KaUe€CTBE JAHHOTO BU/IA.

Pabouasa mempaos — yuebHOE OCOOHE, UMEIOIIEe OCOOBIA JUAAKTUICCKUN arapar,




CIIOCOOCTBYIOIIUN CaMOCTOSITEIBHON paboTe 00yJaronerocs HaJi OCBOCHUEM yueOHOTO
npeaMera.



Yueono-memoouueckue mamepuanvt — COBOKYyIHOCTh MAaTEPUAIIOB, B ITOJTHOM 00beMe
o0ecreunBaroIIMX MPENnoiaBaHue JAHHON NUCHUIUIMHBI (aTJIachl, KOHTYPHbIE KapThl,
MOYpOYHOE IIJIAHUPOBAHHME, CPEJCTBA KOHTPOJIA 3HAHUM, CIPABOYHBIE W3IaHUS,
paboyue nMporpaMmsl 1 T.1.).

Cpeocmea obyuenus u eéocnumanus — JPyrue WCTOYHUKHU yuyeOHOM WH(opmaiuw,
MPeIOCTaBIIIEMbIE 00YYaIOIIUMCS B X0J1e 00pa30BaTeIbHON e TEIbHOCTH.

1.4. lensto Hacrosimiero [lomoxenus o 6nbmuoTedHoM (HoHE SBISETCS CO3/IaHNE
YCIIOBUM JIsl MAaKCUMAJILHOTO oOecrieueHrs yueOHO! TuTepaTypoi 00ydaronimuxcs
IIKOJIbI, TIOBBIIIIEHHE OTBETCTBEHHOCTHU TEIarOrMUYe€CKOro KOJIJIEKTUBA U CEMbH 32
MPaBUIILHOE, PALlMOHAIIBHOE UCITOJIH30BAHUE HIKOJIBHBIX YYEOHUKOB, OpraHU3alus
paboThl cpeu OOYyYalolIMXCS M UX POAMUTENIEH MO BOCHUTAHUIO OCO3HAHHOTO,
0epeXHOr0 OTHOIICHUS K YYEOHHUKY.

1.5. Yder nokymeHTOB OMOIMOTEUHOTO (hOHAA SIBISIETCS OCHOBOM OTUETHOCTH U
MJIAHUPOBAHMS JIEATETLHOCTH OUOIMOTEKH, CIOCOOCTBYET OOECIEUEHUIO €ro
COXPaHHOCTH.

2. ®opmupoBanue poHIa YHeOHUKOB U NOPSAA0K yueTa GoHAa yueOHOM
JINTEPATypPbl

2.1. KommiekroBanue yaeOHOTo (poHma OMOIMOTEKH IIKOJIBI IPOUCXOAUT HAa OCHOBE
€XeroHo yTBepkaaemMbix DenepanbHbIX epeuHel yueOHHUKOB, PEKOMEHI0BAaHHBIX K
WCIIOJIb30BAHUIO TPU peAM3allid HMMEIOIIUX TOCYIapCTBCHHYIO aKKPEIUTAIUIO
o0pa3oBaTeIbHBIX TPOTrpaMM HAYaJIbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpeaHero
oOuiero oopazoBaHus, epeuHel OpraHnu3alnuii, OCYIECTBISIIONINX BBITYCK Y4eOHbIX
MOCOOM, KOTOpBIE JOIMYCKAIOTCS K MCIOJIB30BAHUIO TMPH pean3alldid HUMEIOIIIX
roCy/IapCTBEHHYIO aKKpEIUTAII0 00pa3oBaTeIbHbIX MporpamMmm. Exeroano
YTBEPXKIAETCSI TMEepeuyeHb YYEOHMKOB U  Y4YEOHBIX MOCOOMH  00pa3oBaTeNbHOU
OpraHu3aliHy.

2.2. O0pa3oBaTenbHas OpraHu3allis cCaMOCTOATEIbHA B BEIOOPE U ONPEICICHUU:

o KOMIUIEKTa Y4eOHUKOB, yueOHBIX MOCOOUH, y4eOHO-METOANUECKUX MaTEpUAIIOB,
o0ecneunBaroOIIMX IMPENOJIaBaHue ydyeOHOro IpenMera, Kypca, IUCLUIUIMHBI

(Momymns);

o cpenctB oOyueHus U BocnuTanusi. BeiOop cpenctB oOyueHus: U BOCIIUTAHUS
ompexaensieTcss crneuuukoil comepkaHus U QOpMOM  OpraHU3ALUU
o0pa3oBaTeNbHOMN NEITEITHHOCTH.

2.3. llononunenue yueOHOTO (POHIa 0OECreurnBaeTCs 3a CUET CpelcTB deaepaabHOro,
PErHOHAIBHOTO, MyHHUIIUIIATLHOTO O10/13KeToB (cT.35, 1.2 PenepanbHoro 3akona «O0
obpazoBanuu B Poccuiickoii denepanumny); MHBIX HUCTOYHHKOB, HE 3alpeICHHBIX
3aKOHOAATEeTHCTBOM P®D, B T.4. 6€3BO3ME3HOTO MTOKEPTBOBAHUS (DU3UUIESCKIUMHE W/ UITH
IOPUIUICCKAMU JTUTAMHU.

2.4. B nemnsax obecneyeHus 00yJarnuxcsi yaueOHUKaMH, Y4€OHbIMHU MTOCOOUSMU IIIKOJIA



MOKET B3aMMOJIEWCTBOBAaTh C JIPYIMMH O00I11€00pa30BaTENIbHBIMU  OpPTraHU3aALUSIMU
paiioHa, YmpaBlieHuEM 00pa30BaHMUs.

2.5. HenocpencTBEHHOE PYKOBOACTBO M KOHTPOJIb PalbOTHI MO CO3JAHUIO U
CBOEBPEMEHHOMY OTIOJIHEHUIO OMOINOTEYHOr0 (POH/IA MIKOJIBHBIX YI€OHUKOB
OCYILECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHu3aluu.

2.6. JlonmyckaeTcs UCIOJIb30BaHNE yUEOHO-METOJUUYECKUX KOMIUIEKTOB, BXOSIINX B
denepalibHbIN NepeyeHb Y4eOHUKOB, COrjacoBaHHbIX Ha [legarornueckom cosere u
YTBEPKIACHHBIX IPUKA30M AUPEKTOPA IIKOJIBI.

2.7. ns o PpeKTHBHON OpraHU3aIK 00pa30BaTEIHbHON AEATEILHOCTH UCTIONB3YETCS
y4ueOHO-MeToInYecKoe 00ecredeHre U3 OTHOM MPEeAMETHO-METOAMYECKOMN TNHUM.
2.8. Ilporecc paboTel o GpopmupoBanuio dhoHa YYCOHON JIUTEPATYPhl BKIIOYACT
CJIETYIOIINE HTAMbIL:

« paboTa megarornyeckoro KoysiektuBa ¢ deaepaabHbIM MEPEUHEM YUEOHUKOB,
PEKOMEH/IOBAaHHBIX (IOMYIICHHBIX) K HKCIOJIb30BAHUIO B 00pa30BaTEIbHBIX
OpraHMU3aLHNsIX;

e TIOATOTOBKA CIUCKA yUCOHUKOB, INITAHUPYEMBIX K HCIIOIH30BAaHUIO B HOBOM
y4eOHOM Tojy;

o IIpPENOCTaBJIEHUE CIMCKa yueOHUKOB [learornueckoMy COBETY Ha COIIACOBAHUE
U YTBEPXKICHUE;

e JIMarHOCTHKA YPOBHS 00ECTICUCHHOCTH OOYJAIOIINXCS YICOHOU TUTepaTypor Ha
CIENYIONUN Y4eOHBI TOJl B COOTBETCTBUM C KOHTHHTEHTOM OOYYaroIInXcs,
COCTaBJICHHE MEPCIIEKTUBHOTO TJIAHA KOMIUIEKTOBAaHMS y4eOHOTO (POHIA;

o odopmiieHHE 3aKa3a Y4COHUKOB U y4€OHBIX MOCOOUIA B COOTBETCTBUU C
YTBEP)KICHHBIM CIIICKOM YY€OHHUKOB M IJIAHOM KOMITJICKTOBAHHSI,

o TMPOBEJECHUE ayKI[MOHA U 3aKII0OUEHHUE JOTOBOPA C IOCTABIIMKOM O 3aKyIKe
yueOHOM JIUTepaTyphl;

o TPUEM U YUYET BHOBb MOCTYNUBILIEH y4eOHOU TUTEpaATyphl B OMOINOTEKY.

2.9. bubnuoTeuHbIit GOH/I MIKOIBHBIX YYEOHUKOB YUUTHIBAETCS U XPAHUTCS OTIAEIBHO
OT OCHOBHOTO (hOH/Ia IITKOJLHON OMOITMOTEKHU.

2.10. K 6ubnmoreunomy ¢oHmy yueOHOU muTepaTypsl (yaeOHOMY (POHIY) OTHOCATCS
y4eOHUKH, ydeOHbIe TocoOust, opdorpaduyeckue cioBapu, MaTeMaTHYECKHUE TaOHUIIbI,
COOpHUKH YNpaXHEHWW W 3a7ad, NMPAKTUKYMbI, KHUTU JJIsi YTEHUS, XPECTOMATHH,
pabouue TeTpaau, aTiiachl, KOHTYpHbIE KapThl B IEYATHOM U 3JIEKTPOHHOM BHJIE,
coliepKaHUEe KOTOPBIX OTBEYaeT TPEOOBAHMSIM TOCYIAPCTBEHHBIX O0pa30BaTEIbHBIX
CTaHAApTOB, (enepanbHBIX TOCYJApPCTBEHHBIX TpeOOBaHMM, 00pa30BaTEIbHBIX
CTaHJAPTOB M CaMOCTOSITCIIPHO YCTAaHABIIMBACMBIX TpPEOOBAaHWH, OpTaHHU3AIUSIMU,
OCYIIECTBIISIONMMU 00pa30BaTEIbHYIO IEATEIbHOCTh, OECIIIIATHO MPEIOCTABISIOTCS B
MOJIb30BAHUE Ha BpPEMsI MOJyUYeHUsI 00pa3oBaHusl yUeOHUKH U yueOHbIe MocoOus, a



Takke Y4eOHO-METOAMYECKHE MaTepuajbl, CpeACTBAa OOYYCHHs] W BOCIHTAHUA.
00eCIeunBaOIINX MPEEMCTBEHHOCTh M3YUYEHUS NUCIHIUIMH U CHCTEMAaTH3UPOBAHHBIX
110 00pa3oBaTeIbHBIM 00JIaCTSIM.

2.11. lokyMeHTHI, BKIt04aembie B (poHy O6ubmuorexu, mapkupytorcs. [Ipu stom moryt
OBITH UCITOJIH30BAHBI IITEMITCITH, KHWKHBIC 3HAKH, WHINBUTYAIbHBIC IITPUXOBBIE KOJIHI,
ApyTHE BUIBI MAPKUPOBKH.

2.12. JlokyMeHTBI TOCTyNaloT B OMOJMOTEKY 1 BKJIIOYAIOTCS B OUOINOTEYHBIN (hOH B
pe3ysbTaTe MOCTABKU O00S3aTENIbHOTO AK3EMIUIApa, MOKYNKHU (MOAMHMCKH, OOMEHa,
JapeHus, IOKEPTBOBAHUsI, KOIMMPOBAHUS OPUTHHAIOB W3 (oHma OUOIMOTEKH).
JIOKYMEHTBI, TIOJTOTOBJICHHBIE K TIpUeMy B OHMOIMOTEYHBIH (OHI, TOIBEPTaIOTCS
MEPBUYHON 00pa0OTKE U MHIANBUIYATILHOMY YUETY.

2.13. IoKyMEeHTBI TPUHUMAIOTCSI 110 TIEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIagHasl,
aKT), BKIIFOYAIOIINM CITUCOK TTOCTYIUICHUH.

2.14. [Ipyem TOKyMEHTOB, MOCTYMAIOMINUX B ONOINOTEKY 6€3 TEPBUYHBIX JOKYMEHTOB
Ha 0E€3BO3ME3HON OCHOBE (00s3aTENBbHBIC AK3EMIUIAPHI, JEMO3UTHBIC JK3EMIUISPHI
MEXIYHAPOJIHBIX OpraHu3aluii, 0€3BO3ME3JHBIC TMOCTYIUICHUS M3 HEU3BECTHBIX H
AHOHUMHBIX UICTOYHUKOB), 0(OPMIIIETCS aKTOM O TIPHEME JIOKYMEHTOB.

2.15. [lppeM JOKYMEHTOB, MOCTYMAKOIMX B OHOMHOTEKY OT IOPUANYECKOTO,
¢u3nueckoro Juia B BUAE Japa C yKa3aHHEM €ro Ha3HAu€HUs IS MOTOJIHEHHS
ouboreunoro Gpouaa, oHopMIIIETCS TOrOBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C
I'paxxnanckum xkogexkcom Poccutickoit denepannu (ct. 574, 582).

2.16. [IppeMm JOKYMEHTOB OT 4YHTATelIed B3aMEH YTEPSIHHBIX M MPU3HAHHBIX
PaBHOIICHHBIMHU YTPau€HHBIM, OQOPMIISIETCSI aKTOM O TpuéMe JOKYMEHTOB B3aMEH
yTepsiHHBIX. B akte ykas3piBaeTcs ¢aMuiinsi, WHUIMAIBl YHUTATENs, CBEICHUS 00
YTEPSHHBIX U3JIaHUSAX (PETUCTPAllMOHHBIA HOMEp, KpaTkoe Oubimorpaduueckoe
OMHCAaHWEe W3JaHUs, I[I€Ha) CBEIEHUS O TMPHUHATHIX U3MAaHUAX (KpaTKoe
oubnmorpaduueckoe onvcaHue u3aaHus, 1eHa), MOANUCH YUTATEeNs U IPUHUMAIOIIEH
CTOPOHBI.

2.17. Yuér 6ubnaunoreynoro ¢poHa yueOHOM TUTEpaTyphl OTpakKaeT MOCTYIICHHUE,
BBIOBITHE, OOIIYI0 BeTMUNHY (POHIa YIEOHHUKOB, U CITYKHT OCHOBOMU €r0 MPaBUIBHOTO
(dbopMupoBaHUs, 1IETIEBOTO UCIIOJIB30BAHUS U COXPAHHOCTHU, OCYIIECTBICHUS KOHTPOJIS
3a HaJM4YMEM U JIBIDKEHUEM YUCOHHKOB.

2.18. [Ipouecc yuera OubmmoTeyHoro QoHga Y4eOHHKOB BKIIIOYAET: TPHUEM,
HITEMIIENIEBAaHUE, PETUCTPAIINIO MOCTYIIIICHUS, paCIpeIeIeHUs MO KJlaccaM, BBIOBITHSA, a
TaK)Ke TI0JIBEJICHNE UTOTOB ABMKECHUS (DOHIA U €ro TPOBEPKY.

2.19. Bce oneparuu 1o y4eTy Npou3BOAATCS 3aBEIyIOIINM OMOIHOTEKOH,
CTOMMOCTHBIN y4eT BeIeTcs OyxranTepueid, o0cIyKuBaromiei mkoxy. MaBeHTapu3amnms
y4aeOHOro poHAa ¥ CBEPKA JaHHBIX OMOIMOTEKU U OyXTadTEePUH MPOBOIUTCS €KETOTHO.
2.20. Yder yueOHOM JIUTEPATYPHI OCYIIECTBISIETCS TPYITIOBBIM CIIOCOOOM M BEJIETCS B
«Knure cymmapsoro yuera» (ganee - KCY) u (wnm) snekrponrom Bujge. KCY
y4eOHUKOB XPaHUTCS B OMOJIMOTEKE MMOCTOSTHHO.

2.21. KCY cOoCTOUT U3 Tpex YacTeu:




Yacmy 1. Tloctynnenue B QonA. B 3Ty yacte 3amuceiBaeTcst oOliee KOIMYECTBO
MOCTYNUBIIMX YY€OHHUKOB M UX CTOUMOCTH C 00513aTeIbHBIM yKa3aHUEM HOMEpA U JaThI
COIPOBOAMTENILHOIO JOKymMeHTa. Homep 3amucu exxeronHo HaunHaercs ¢ Ne 1 m unér
I10 TIOPSIAKY MOCTYILICHUM.

Yacms 2. BpiObitue u3 ¢donma. B 3Toil yacTu 3amuchiBalOTCS HOMEpa akTOB Ha
CHHUCcaHue Y4eOHUKOB C yKa3aHHEM JaThl YTBEPXKIACHHS aKTa M OOIIEro KOJUYeCTBa
CIUCAaHHBIX YYEOHMKOB Ha oO0uryro cymmy. Hymepauwusi 3ammceil o0 BBIOBIBIINX
W3IAaHUAX U3 TOJa B TOJ MIPOJOIIKAETCA.

Yacmoe 3. UToru yuyera nBmwkeHus: GoHI0B. B TpeThel yacTh 3amuChIBalOTCS UTOTH
ABYDKEHUs oHIa YUeOHUKOB:

o 001Ie€ KOJUYECTBO MOCTYNMUBIINX YU€OHUKOB 3a TEKYILUI TOJl, HA CYMMY;
o 001Ie€ KOJMYECTBO BHIOBIBIIMX YU€OHUKOB 3a TEKYIIUWA T'OJl, HA CYMMY;

° O6HICC KOJIMYCECTBO y‘{C6HI/IKOB, COCTOSAIIMX HA YUCTC Ha 1 sSHBapA
Inocjacayromero roga, Ha Cymmy.

2.21. nauBuayanbHblil (TPYIIOBON) YYET YYEOHHKOB OCYIIECTBIISIETCS B KapTOTEKE
yuera y4eOHMKOB Ha KaTaJIOkHBIX KapTOYKaxX CTaHAApTHOTO pa3Mepa. Ha kaprouxe
YKa3bIBACTCSl PETUCTPAIMOHHBI HOMEp, OMONMorpaguveckoe OmucaHue ydeOHUKa,
CBEJICHUS O KOJUYECTBE IMOCTYNUBIIMX Y4YEOHUKOB C YyKa3zaHuem IueHbl. [lpu
HEOJHOKPATHOM TOCTYIIJICHUY ydeOHUKa, HE HMEIOIIEM OTJIMYUHN, KpOME TOoa U3aHus
U 1I€HbI, BCE IMOCTYIUICHUS 3aHOCATCA Ha €IuHYyI KapTouky. Ecinu ke B yueOHMKe
BHECEHBI JIOTIOJTHEHUS U U3MEHEHHs, TO Ha HEro 3aBOAMTCS HOBasi KapTouka. Kaprouku
PACCTaBJISIOTCS B YUETHYIO KapTOTEKY IO KJIacCaM, a BHYTPH KJIACCOB — I10 IIPEIMETAM.
[Tocne cicanus BceX y4eOHHMKOB KAPTOUKH U3BIMAIOTCS U3 KAPTOTEKHU.

2.22. YyeTHble KapTOUKM y4YeOHUKOB peructpupyrorcs B «OKypHalie perucrpanuu
YUETHBIX KapTo4yeK OMOIMOTEeUHOro (hOH 1A IMKOJIBHBIX Y4€OHUKOBY, KOTOPBIN BEAETCS
1o o0pasiy: HoMep Mo NOPSJIKY, Ha3BaHUE, Kiacc, No akTa BbIOBITHS KAPTOUKH.

2.23. Yyery noajiexar Bce BUAbl YICOHUKOB M YUEOHBIX 1ocoouii. Paboune terpanu,
TUAAKTUYECKAE MaTepUaibl, TAOIUIIBI, POTTUCH, KOHTYPHBIE KapThl, aTJIACHI SIBIISIOTCS
JOKyMEHTaMu BpEeMEHHOro Xxapakrepa. Mx yder mpousBoautcs B «Terpanu ydera
JIOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha mnpuHATBIX MEPBUYHBIX YYETHBIX JIOKYMEHTaxX MPOU3BOJUTCS 3aIKCh,
MOJATBEPKAAIOIAs, YTO MOCTYIUBILINE JOKYMEHTBI IPUHATHI B OUOIMOTEUHBIN (POH]T
KaK B 00BEKT 0c000 IIEHHOTO ABMXKUMOTO mmymiectBa (nanee - OL[JIN) wim kak B
00BEKT MHOTO IBU’KUMOTO UMYIIIECTBA.

2.25. TlepBu4HbIE yUETHBIE TOKYMEHTHI, IOATBEPKAAIONIHE (PaKT MOCTYIJICHUS,
MepPEeIA0TCS B OyXTaITEPHUIO IS BKIIOUEHUS B yueT OnbamoTednoro (Gouma.

2.26. ExexBapTaibHO, IpH yciaoBuu u3ameHenus coctaBa OLJIM, cBenenust 06 o61iem
KOJIMYECTBE M CTOMMOCTH JJOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OnbOInoTedHoro Ghoua,
KaK 00BEKT 0CO00 LIEHHOTO JIBU?KMMOIO UMYIIIECTBA, EPEIatOTCs YUPEAUTEITIO.

2.27. B3ameH yTepsiHHBIX WJIM UCTIOPYEHHBIX YUEOHUKOB TPUHUMAIOTCS JPYTUE KHUTH,



HEOOXOMMBIE MIKOJIe. YUeOHUKH, yTepSTHHBIC U IPUHSTHIC B3aMEH, YIUTHIBAIOTCS B
«TeTpany yueTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMeH
YTEePSTHHBIXY.

2.28. Yd4er BKJIIOYAeT PErUCTPAIUIO TIOCTYIUICHUS JOKYMEHTOB B OMOIMOTEUHBIN QOHI,
WX BBIOBITHS 13 (DOHJIA, UTOTOBBIC IaHHBIE O BeIMYHHE (00BbEeMe) Bcero OMOIMOTEeYHOTO
dboHaa U ero Moapa3aeioB, CTOUMOCTh (OHIA.

2.29. OcHOBHBIC TPeOOBaHMS, IPEABIBIAIEMbIC K YIETY OMOIMOTEYHOr0 hoHaa:

MOJIHOTA U JOCTOBEPHOCTh YUETHOM MH(DOpMaIUy;

e OIICPATUBHOCTD,

o JIOKYMEHTHPOBaHHOE 0(hOPMIICHHE KaXKIOTO MOCTYIICHUS B (DOHT M KaXI0TO
BBIOBITHS U3 (POH/A;

e COBMECTHMOCTbH NMPUEMOB U (OPM y4UeTa, UX HAICKHOCTh MPH MapaIeTLHOM
WCHOJIb30BaHWUH TPAJTUIIMOHHOW U aBTOMATU3UPOBAHHOM TEXHOJIOTUH yUdeTa,;

e COOTBETCTBHME HOMEHKJIATYPHI MOKa3aTesiel yuera (hoHaa aHATOTUIHBIM
MOKAa3aTeJIsIM TOCYIapCTBEHHON OMOIMOTEYHON CTATUCTHUKH.

3. IlopsiioK BbIIaYM U BO3BPATA Y4eOHUKOB

3.1. [lopsimok nmonb30BaHus yaeOHOM TuTeparypoit onpeaensercs [lomoxenuem o
oubnuoteke, [IpaBunamu moap30Banust OMOIMOTEKON U TaHHBIM [lomokeHneMm.

3.2. K oOyyarommmcs, OCBaMBAIOIIMM OCHOBHBIE 0Opa3oBaTelIbHbIE MPOrpaMMbI B
npenenax genepalbHbIX TOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOOyuarommecs, 0CBAaMBAOIIUE TPOTPaAMMy Ha4aJIbHOTO 001Iero 00pa3oBaHus;
« 0oOyuarommecs, 0CBauBaIOIIIE IPOTPAMMYy OCHOBHOTO 00IIIET0 00pa30BaHus;
« OOyuarommecs, OCBAaMBAIOIIUE TPOrPAMMY CPEIHEr0 001Iero 00pa3oBaHusl.

3.3. lllxona OecrutatHo oOecreynBaeT OOyyarOUMXcd Y4eOHUKaMH, Y4YeOHBIMH U
y4eOHO-METOIUYECKUMU TOCOOMSIMH B COOTBETCTBUU C (heJepajbHbIM IEepeUHEM
y4E€OHUKOB, PEKOMEHJOBAHHBIX (JOIYILIEHHbIX) K HCIOJIb30BAHUIO NPU pPean3alun
UMEIOLIUX aKKpPEeIUTalMI0 00pa3oBaTeNbHBIX MpPOTrpamMM  HaydajJbHOro  OOILEro,
OCHOBHOT'O OOIIEro, cpeaHero oodimero oOpa3oBaHus B IMpenenax deaepaibHbIX
roCy/apCTBEHHBIX 00pa3oBaTeibHBIX cTaHAapToB. OOecredeHne 00y4arOMIUXCS
YKa3aHHBIMH HM3JaHUSIMH OCYILECTBIISIETCSl 3a CUET W3JaHUM, MMEIoIuxcs B (oHe
IIKOJIbHOM OMOMoTeku. brubnuoreunbiit hOH €KEroIHO TMOTOJIHIETCS HEOOXOIUMBIMU
yueOHUKaMU, Y4EOHBIMU U Y4€OHO-METOANYECKUMHU TOCOOUSIMH.

3.4. YuebHas nuTepaTypa UCIONb3yeTCs HE MEHEE 5 JIET, HO MPU COOTBETCTBUU
@enepasibHOMY cTaHapty U DenepanbHOMY MEPEUHIO YUYEOHHMKOB MOXKET
ucnosb3oBatbes 10 10 et (mucsMo MuHucTepcTBa 00pa3oBaHus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).



3.5. YueOHuku, yueOHbIe TOCOOUS M yueOHO-METOANYECKUE MaTepHaibl, HEOOXOIUMbIC
oOy4aromuMcs JUIsi OCBOEHUS yueOHBIX IPEIMETOB, KypCOB, JUCLUHUIUIMH 32 MpeieIamMu
(benepalibHbIX TOCYJIAPCTBEHHBIX 00pa30BaTENIbHbIX CTAHIAPTOB, POAUTENN (3aKOHHbIE
MIPEACTABUTENN) TPUOOPETAIOT CAMOCTOATEIBHO.

3.6. JleTsaM-uHBaNMAAM M JIE€TSM C OTPAaHUYEHHBIMU BO3MOKHOCTSMU 370POBBS,
oOydaromuMcsi Ha JJOMY MO OCHOBHBIM OO0II€00pa3oBaTeIbHBIM MPOTrPAMMaM C
WCIIOJIb30BAaHUEM JIMUCTAHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTMH Ha MEepUOA
MOJTy4eHHUs1 00pa30BaHMsl yUeOHUKHU MPEAOCTABISIOTCS B [TOJIb30BaHKUE OECIIIIATHO.

3.7. YueOHuku, y4eOHbIC MMOCOOUS M y4eOHO-METONMYECKHe MaTepuaibl (pabouune
IPOrpaMMBbl, IOYPOUYHOE MJIAHUPOBAHHUE, METOJUYECKHE TOCOOUS U T.I1.) JJIs IMYHOTO
MOJIb30BAHUS YUUTENS IIKOJIbI IPUOOPETAIOT caMoCTOsTeNbHO. Eciu naHHbIe n3gaHus
HMEIOTCS B HaIMuuM B (PoHAe OUOTMOTEKH, y4UTeNs OOECHeUYMBAIOTCS HMU B
€AMHUYHOM SK3EMIUISIpe OeCIIaTHO.

3.8. YueOHukHn, yueOHbIE U y4eOHO-METOAUYECKHE TOCOOMS TMPEIOCTABISIOTCS
00y4JaronMMcs KOJIbl B JIMYHOE MOJIb30BAHUE 110 OAHOMY KOMILUIEKTY CPOKOM Ha OJUH
roJ1 HE3aBUCUMO OT TOTO, Ha KaKOW CPOK 0OYUEHHSI OHU pacCUUTaHbl. BTOpOH KOMIUIEKT
y4eOHUKOB MOXET OBITh BBIJIAaH IO 3asBJICHHUIO POJUTENCH B CBSI3U C YXYALICHUEM
3I0POBbSI O0YYAIOIIEr0Cs TPH HATMYHH CBOOOIHBIX SK3EMIUISIPOB B OMOJIMOTEKE.

3.9. llepen HauanoMm ydeOHOTrO To/a OMONMOTEKAaph BHIAACT YYCOHHKHM Ha KJIIACC
KJIACCHBIM pyKoBoAuTeNSIM 1-11 kiaccoB 1o rpaduky, yTBep>KIEHHOMY JUPEKTOPOM
mIKoJibl. Begaua yueOHOM TuTepaTyphl KIACCHBIM PYKOBOAUTENSM (PUKCHUPYETCS B
«Kuure BpI1auu y4eOHUKOBY» U TIOJITBEPKAACTCS MOJIMUCHIO KIIACCHOTO PYKOBOIUTENS.
3.10. O6yyaromuecs: MKOJbl MOJTY4YalOT y4eOHUKH M y4yeOHble mocobus u3 ¢oHma
OMOIMOTEKN y KITACCHBIX PYKOBOJMTENEH B Hauaje yueOHoro rofa. Beimaua yueOHUKOB
U y4yeOHBIX MocoOui poautensiMm 1-x kiaccoB W oOydaroummcs 2-9 KiaccoB
bukcupyercss KJIACCHBIMM pyKOBOIUTENIMH B «BemomocTu BblZaud © BO3Bpara
y4eOHHUKOB» W TIOJATBEpPXKAACTCS JIMYHOM TMOAMKMCHIO OJIHOIO U3 POJIUTENEH
oOyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHON HOJIUCHIO0 00yUarOIIErocs.
«Benomoctu BeIJauM U BO3BpaTa yUeOHUKOB» XpaHsiTcs B Oubnuoreke. Kinaccubie
pykoBoauTenu 1-11 ki1accoB mpoBOAST Oecey-UHCTPYKTaX 00YyUaIOIIUXCsI CBOETO
KJlacca M UX pOAMTENeH (3aKOHHBIX IMpEACTaBUTENEH) O MpaBUiIaX MOJb30BAHUS
y4eOHUKaMHU.

3.11. B uckiounTeabHBIX CiIydasx oOydaromuecs (J10JKHUKH, BHOBb IPUOBIBIINE, a
Takke Uit moarotosku k OI'D u EI'D, Ha neTHee 00yueHHUE) NOIYYarOT yUeOHUKU Y
oubnmorexkaps. YueOHuku A1 moarotoBku Kk OI'D u EI'D obyuaromumes 9-x u 11-x
KJIACCOB M BHOBb NMPHUOBIBIIUM BBIAAIOTCS TOJBKO MPHU HAJIMYUU UX B OUOIHOTEKE.
Brigaua HeoOX0AMMBIX YI€OHUKOB Ha JISTHUH Mepuol GUKCUPYETCS B YUTATEIHCKUX
dhopmyIsipax Mo JIMYHYIO TOAMUCH 00YUYarOIIXCS.

3.12. YueOHukH MOTYT OBITh BBIJIaHbl KaK HOBBIC, TaK U HCIIOJIb30BaHHbIE paHee. B
TEYEHUE OJIHOM Heenn o0ydarouiecs: J0HKHbI IPOCMOTPETh BCE YUEOHUKH U yueOHbIe
nocoOusi, BbIIaHHbIE MM B JIMYHOE TMoyb3oBaHue. llpu oOHapyxkeHHH HePEeKTOB,
MEIMIAIOIINUX BOCIPHUATHIO Y4eOHOTro MaTepuaa (OTCyTCTBUS JUCTOB, IOPYU TEKCTA)



oOy4Jaronuiicss Wik ero poauTead (3aKOHHBIE MPEACTaBUTEIN) MOTYT OOpaTUThCS B
OMOIMOTEKY MJIsl 3aMEHBI €r0 IPYTUM. YUeOHUK MOKET OBITh 3aMEHEH TPH €T0 HATUIUHU
B (ponne 6ubmmoTeku. [1o ucTeueHnn ykazaHHOTO CpOKa MPETEH3UU 110 BHEIIIHEMY BUY
M KadecTBy ydeOHMKAa OMOIMOTEKOW HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXKeHHbIE JIe()EKThI B CAABAEMbIX yUEOHHKAX HECET TOT OO0YYaIOUIUIiCs, KOTOPBIN
MMHU T0JIb30BaJICS.

3.13. B koHI1le y4eOHOro roja v npu mepexojie 00ydyaroerocss B Te4eHue yueOHOro
roja M3 IIKOJbl B APYTyI0 00pa30BaTElbHYIO OPTraHM3AlMI0 YYECOHHKH, yueOHbIE
nmocoowusi, paboure TeTpaau U yueOHO-METOIMYECKUE MaTepHabl, MPEI0CTABICHHBIC B
JUYHOE TMOJIb30BaHME 00yYaroLuXCsl, BO3BpAIIAlOTCs B OMOIMOTEKY IKOIbL. B cimydae
MOpYMd WK yTepH Y4YeOHWKA, Y4EOHOrOo WM Yy4eOHO-METOAMYECKOTO MOCOOus,
MPEAOCTABIEHHOTO 00yYaromeMycsi B JIMYHOE MOJb30BAHUE, POAMUTENN (3aKOHHBIC
Mpe/ICTaBUTENN) 00s3aHbl BO3MECTUTh YIIEpO M BEpHYTh B OHUOIMOTEKY HOBBIN
y4eOHUK.

3.14. OGyuaronuecss BBIMYCKHBIX KJACCOB Iepell IMOJYyYeHHEM JOKyMeHTa 00
OKOHYaHUH LIKOJIbI 0053aHbI MOJHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (TI0 00X0JHOMY
JUCTY).

3.15. Bo3Bpar yueOHHUKOB B KOHIIE€ Y4EOHOro roja OCYIIECTBIISIETCS MO Tpaduky,
COCTaBJICHHOMY 3aBelyIolIeH OMOIMOTEKON U YTBEPKACHHOMY AUPEKTOPOM IIKOJIBI.
[Ipuem y4eOHHUKOB MPOU3BOJUTCS:

o 0T oOyuarommxcs 1 — 8, 10 ki1accoB - KIIaCCHBIMU PYKOBOJIUTEISIMU;

o 0T oOyuarommxcs 9 u 11 kmaccoB - 3aBeayroniel OMOIMOTEKONH COBMECTHO C
KJIACCHBIMH PYKOBOIUTEIISIMHU.

Knaccueit  pykoBogutens obecneunBaeT 100% siBKy 00y4arolmuxcsi €O BCEMU
y4eOHUKaMU B COOTBETCTBUU C Tpa(UKOM.

3.16. O6yuaronuecs 00s3aHbl CAaTh YUeOHUKHU B IIKOJIbHYIO OMOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €JIMHBIM TPEOOBAHUSAM I10 UX UCIIOJIH30BAHUIO U COXPAHHOCTH.

4. BoiObITHE Y4eOHMKOB 13 OM0JIHOTEeYHOT0 poHaa

4.1. Cpok ucroib30BaHusl yaeOHMKA HE MEHEE ISTH JIET.
4.2. BpiObITHE VUEOHUKOB M3 (hOHIA OMOJIUOTEKH ITPOU3BOIUTCS 110 IIPUYNHAM:

o BeTXOCTH ((pu3nUeCcKuii U3HOC);
e YCTapeJoCTH IO COACPKAHUIO;
o yTepe (C yKazaHueM KOHKPETHBIX 0OCTOSITEILCTB YTEPH).

B akTe 0 BBIOBITHH (DUKCUPYIOTCS CBEJICHUSI 00 yueOHHUKAX, UCKIOUYAEMbIX TOJIBKO MO
OJHOM IIPUYHUHE.

4.3. Criucanue yueOHUKOB ITPOBOJIMUTCS HE PEke OJTHOTO pasa B roji. Ha kaxabiil BUA
criucanus («Betxuey, «YcrapeBiime 1o coiepKaHuio», « Y TepSHHbIC YUTATEIIMM )



COCTaBIISIETCS aKT B 2-X OK3EMIUIApaX, KOTOPBIH TIOAMHUCHIBAETCS KOMUCCHEH U
YTBEPXKIACTCS TUPEKTOPOM MIKOJbI. OIUH SK3EMIUISAp aKTa XpaHWTCS B OMOIMOTEKE,
APYToO# Mepemaercs Mmoj PaclucKy B OyXTalTepHro, KOTOpasi MPOW3BOAUT CIIMCAHUE C
OajlaHca MIKOJBI YKa3aHHOW B aKTe€ CTOMMOCTH Yy4ueOHUKOB. CHUCaHHBIE TIO aKTy
y4eOHHMKH CIAOTCSl B COOTBETCTBYIOIINE OPTaHU3AINH 110 3aTOTOBKE BTOPUYHOTO
CBIpbs. JICHBI'M OT c/1aul Y4eOHUKOB BHOCSATCS Ha PACUCTHBIN CUET IITKOJIBI.

4.4. BeiObITHE YU4eOHUKOB U3 (DoH1a OMOIMOTEKN 0OPMIISETCS AaKTOM 00 UCKITIOUCHHUH
¥ OTPAXKAEeTCsl B KHUTE CyMMapHOTO Y4€Ta, a TAK)Ke B KAPTOTEKE yueTa yueOHUKOB.
Br10bITHE Y4eOHBIX MAaTEPHAIOB BPEMEHHOTO XPaHESHHsI IIPOU3BOIUTCS B KOHIIE
KaJICHJApHOTO TO/Aa IO aKTy C yKa3aHWEM MPUYHMHBI: «MaTepuanl BPEMEHHOTO
XPaHCHHUSI.

4.5. AKTBI Ha CTICaHUE YYCOHUKOB BU3UPYIOTCS WICHAMU KOMUCCHU IO COXPAaHHOCTH
(dboH0B. 3aBU3UPOBAHHBIC AKTHI YTBEPKIAIOTCS TUPEKTOPOM IITKOJIBI.

4.6. CiucanHble TO aKTy y4€OHWKH MOTYT OBITh HCIIOIB30BaHBI ISl M3TOTOBJICHHSI
TUAAKTAYECKOTO MaTrepuana, Uil PECTaBpallMOHHBIX paboT WM TEpenaroTCs
OpraHM3aIysIM [0 3aroTOBKE BTOPCHIpbS. YacTh y4YeOHUKOB, HAXOMASIIUXCS B
YIOBIIETBOPUTEIHHOM COCTOSTHUH, TIOCJIC CIIMCAHKS MOYKET BBIJIABATHCS O0YJAFOIITIMCS
IS TIOATOTOBKH K DK3aMEeHaM, MepeiaBaThcs B yueOHbIe KAOMHETHI MIIM UCTIOB30BaHbBI
I PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHue CIIMCaHHBIX YI€OHUKOB BMECTE C IEHCTBYIOIIMMH 3aIIPEIaeTcsl.

5. Y4er uTOroB aABu:xeHust 0u01u0TEedHOr0 PoHaa

5.1. Utoru aBmwxenus (pOHAOB MOABOISATCS B KHUT€ CyMMapHOTO y4eTa OMOINOTEeYHOTO
dbonma (MU APYroM pPETHCTPE CYMMAapHOTO y4eTa, MPUHATOM B OMOJMOTEKE) Ha
OCHOBaHUH JIaHHBIX CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITUH TOKYMEHTOB.

5.2. ToroBbie TaHHBIE UMEIOT YETHIPE 00sI3aTEIBHBIX MMOKA3aTeNs: COCTOSIIO Ha HAYaI0
rojia, MOCTYIHJIO 3a TOJl, BBIOBLJIO 3a TOJl, COCTOUT Ha KOHell roja. IToroBbie JaHHBIC TIO
AJIGKTPOHHBIM CETEBBIM YIAJICHHBIM JOKYMEHTaM MPEACTABISIOTCS CIETYIOIIUMA
MOKa3aTeSIMA YYETHBIX €IMHUII. COCTOSUIO HAa HA4alo roja, opopMJICHO B JOCTYI B
TEUYCHHE TOJIa, TOCTYI MPEKPAIICH B TEUCHHE TOa, COCTOUT Ha KOHEI] TO/1a.

6. IlpoBepka HAJIN4YKMSA JOKYMEHTOB OH0/IMOTEeYHOrO (poHa

6.1. O0s3aTeapHas HHBEHTAPU3AIMS IIPOBOIUTCS B CIAESAVIONIMX CIIVUASX:

e IIPU CMEHE MaTEPUAIBLHO OTBETCTBEHHOIO JINIIA,;
o TIpH BBISIBICHUH (DAKTOB XMUILEHUS WM MOPYU JOKYMEHTOB;

e B CIlydyae CTUXMHHOTO O€/ICTBUS, MOXKapa WK JPYrUX Ype3BbIYAHBIX CUTYaLIUMH,
BBI3BAHHBIX YKCTPEMAJIbHBIMU YCIIOBUSIMU;

o TIpu nepenaye Gpoxga OUOINOTEKH UITH €€ YaCTU B apeH/LY;

o TIPH PEOPTaHU3ALNU U JTUKBUIAIUN OUOTUOTEKH.



Jist mpoBeieHus: MPOBEPOK TUPEKTOPOM 00Pa30BATENBHOM OpraHU3allMy Ha3HAYAETCs
KOMUCCHS, B COCTaB KOMUCCUU JIOJIKEH BXOJUTh MPEICTABUTEINb OyXTalITepUu.

6.2. IIpoBepka QoH/1a B TUIAHOBOM MOPSIJIKE OCYILIECTBIIAECTCS OJUH pa3 B 5 JieT.

6.3. IIpoBepka Bcero oH/a UM €ro YaCTH 3aBEPINAETCS COCTABIECHUEM aKTa O
pe3yibTaTax MNPOBEJEHUs MPOBEPKH HAIMUYMS JOKYMEHTOB y4yeOHoro ¢oHaa u
MPUJIOKEHUEM K HEMY CIHUCKA JIOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJIEHHOM
MIPUYHHE.

B akte QukcupyroTcs cBeIeHUs 0 KOJUYECTRE:

o JIOKYMEHTOB y4yeOHOro (poHJ1a 0 JaHHBIM YYETa;
o JIOKYMEHTOB, UMEIOLIUXCS B HAIMYUY;

o JIOKYMEHTOB, OTCYTCTBYIOUIMX B OMOIMOTEYHOM (POHJIE MO HEYCTAHOBJIECHHOM
MIpUYHHE.

B akre Taxke yka3pIBarOTCsl HOMEp U aTa akTa O IIPOBEACHUHU MPEABIAYILEH IPOBEPKH.
AKT ¢ TpHUIIOKEHUEM CHUCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOU
[IPUYMHE, IOAIMUCHIBACTCS IpEACeNaTeIeM MU 4YICHAMU KOMHUCCUU W YTBEPXKAACTCSA
JUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBIsSIBICHHUN B MpoOIECCe MPOBEPKH (HOHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJICHUS] BUHOBHBIX JIUL[ YOBITKH 10 HEJIOCTAUYE CIMCHIBAIOTCS B
COOTBETCTBUM C JACUCTBYIOIINM 3aKOHOAATEIBCTBOM.

7. eJIONPOM3BOACTBO B OPraHU3alMN y4eTa Ou0anoTeqHoro Gonaa

7.1. Opranuzaius padoThl ¢ JOKYMEHTaMH 10 y4eTy 6ubanoredHoro GoHaa
OCYIIIECTBIISIETCS TI0 TIPABHUJIaM BEICHHUS JIETOMPONU3BOICTBA.

7.2. OCHOBHBIE TOKYMEHTHI, B KOTOPBIX OCYIIECTBIISETCS YUET, TIOJ[JIEKAT TTOCTOSTHHOMY
XpaHEHUIO KaK JOKYMEHTBbl CTpPOrod oTueTHocTd. [locTosHHO, 10 JMKBHIALUU
OMOIMOTEKU, XPAHATCS PETUCTPHI MHANBUAYAIBHOTO U CYMMapHOTO yueTa JOKYMEHTOB
oubnmoreuyHoro (¢GoHaa (perucTpallMOHHbICE KHHUTHW, WHBEHTApHBIC KHUTH, KHUTH
CYMMapHOTO Y4eTa, yUYeTHBIN KaTajJor U KaTaJloTH).

7.3. B cOOTBEeTCTBHH C MpaBUIaAMH OPTaHU3AIMN FOCYAAPCTBEHHOTO apXMBHOTO Jiena
YCTaHaBIUBAIOTCS CIEYIOIINE CPOKH XPAHEHHUS JOKYMEHTOB, 00€CIIeYMBAIOIINX YUET
U COXPAaHHOCTb (DOHIIOB:

e COIPOBOJIUTEIbHBIE TOKYMEHTHI (HAaKJIaIHbIE, CUETa, OMMCH, CIIUCKU Ha
MOCTYMAOINIYIO JTUTEPATYPY) — 3 TOJ1a;

o TPUXOJIHBIE aKThl HA TUTEPATYPY, MOJTYUEHHYIO OeCIIaTHO Wi O0e3
CONMPOBOAMUTENbHBIX TJOKYMEHTOB, — 3 TO/1a;

o KHHUTIa y4eTa JUTEPATypbl, YTEPIHHON YUTATEIIIMU U IPUHATON B3aMeH, — 3 roja;

e AaKTHI HA CIIMCAHUE KHUT U IEPUOJUYECKUX U3JJAaHUHN, YUETHbIE KAPTOUKH,
KHIDKHBIE (DOPMYJISIPBI CIIUCAHHBIX U3AaHuil — 10 Jer.



7.4. 1o ucteuyeHnr CPOKOB XPAaHEHUS YUETHbIE JOKYMEHTHI TOJIIEKAT YHUUYTOKEHHUIO B
YCTaHOBJICHHOM TOPSIJIKE.

7.5. Jlo okoOHYaHMs OYEpeTHOM POBEPKH (POHJIa XPAHITCS aKThl O Pe3yJibTaTax
MPOBEICHMS MPOBEPKU HATTMYMS TOKYMEHTOB OMOJIMOTEYHOTrO (POHA.

8. Obecnieyenune cOXpaHHOCTH OMOJTHOTEYHOT0 (OHAA IKOJIBHBIX Y4eOHUKOB

8.1. CoxpanHocTh (oHma OOECTIEUMBACTCS CO3/IaHUEM ONTHUMAIBHBIX YCIOBUN
XPaHEHHMsI U UCITOJIH30BAHUS YI€OHUKOB, a TAK)KE OXPAHOU WX OT MMOPYH U XHIICHU.
8.2. XpaHeHne y4eOHHKOB OCYIIECTBIISIETCS] COTJIACHO AeUCTBYOIMM MHCTpYKIUSAM 110
OXpaHe TpyJa U MoKapHOoi 0€30MacHOCTH.

8.3. ®oH y4eOHMKOB PACTIONATraeTCsl U YYUTHIBACTCS OTAEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 32 OPTaHU3AIUIO COXPAHHOCTH (OHIA YUEOHUKOB BO3JIaracTCst
Ha JUPEKTOPA IIKOJIBI U 3aBEAYIONMIET0 OMOIMOTEKOM.

8.5. OTBETCTBEHHOCTD 32 COCTOSIHUE M COXPAHHOCTD BBIIAHHBIX YYEOHUKOB B TEUCHHE
y4eOHOro roja HecyT oOydaromuecs, monp3ywmuecs 3TuM GpoHaoM. OHU ke, Tpu
HEOOXOJIMMOCTH, OCYILIECTBISIOT X PEMOHT.

8.6. B ciywae yrepum wim mopuu ydeOHWUKA POJIUTENH (3aKOHHBIC MPEIACTABUTEIH)
BO3MEIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOIATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCThIO YUeOHMKOB 00y4arOIUMUCS 2 pa3a B TOA
(ceHTsAOpH U amnpesib) OMOIMOTEKON MPOBOASATCS BHIOOPOUHBIC PEUJIBI TIO TIPOBEPKE
cocTosiHUS yueOHUKOB. CBeleHUs O pe3ysbTaTax peiiia AOBOASTCS A0 KJIACCHOTO
PYKOBOJUTEIISA, TPU HE0OX0IMMOCTH 110 3aBy4a 1o YBP. Ilo pe3ynbratam npoBepku
COCTaBIISICTCS aKT.

8.8. Kpurtepuu 1o npoBepKe COCTOSIHUS YYCOHUKOB:

o HaJMYME 3aIUCH O MPUHAATIC)KHOCTH yueOHUKa 00yUarolemMycs;
e HaIWYME BCEX yYCOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACTIMCAHUIO YPOKOB);
o HaJHMuue 00JIOKEK HAa yueOHHUKaX;

o BHEIIHWM BUJ yueOHUKA (OTCYTCTBUE TPSA3H, HAJIIUCEN, TOMSTOCTEH, MOPE30B,
PBaHBIX CTPaHUII, TOBPEKICHUM NMEeperIéTOB B ydeOHUKAX);

e U 1 — 4 KJ1aCCOB - HATNYHE 3aKIAJ0K.
9. lIpaBu/Ia MOJIB30BAHUSA YUEOHMKAMU A/l 00YYAKOIIUXCH U POAUTEICH

9.1. O0yuaromuecss HWMEIOT MPaBO TNOAy4YaTh YYEOHHKH, NPEIyCMOTPEHHBIE
00pa3oBaTesIbHBIMU IIPOTPAMMaMHU IIIKOJIbI, BO BPEMEHHOE I0JIb30BaHue U3 (hoHIa
OuOIMOTEKN OECIIATHO.

9.2. YueOHMKH BBIIAIOTCSA 00YYAIOMIUMCS CPOKOM Ha OJMH T'0Jl, HE3aBUCHUMO OT TOTO,
Ha KaKoi CpOK 00y4YeHHUsI OHU pacCuMTaHbl, 0€3 IpaBa nepeaayn u npoaaxu. Bozspar
y4eOHUKOB TapaHTUPYETCS POIUTENAMHU (3aKOHHBIMH MIPEICTABUTEISIMH).

9.3. YueObHUKHN MOTYT OBbITh BbIIaHBI KaK HOBBIE, TaK U UCIOJIb30BaHHBIEC PAHEE.



[Tpo6yiemMbl HEXBATKH YU4EOHHUKOB PEIIAIOTCS Yepe3 00OMEHHO-PE3EPBHBINA (POHT IIKOJI
paiioHa (00JIaCTHOTO IIEHTpa).

9.4. Ob6yyaroiuecs J0JKHBI MOANUCATh KaXblii y4eOHUK, MOTyYeHHbIN 13 hoHAa
HIKOJIbHOM OMOIMoTeKku (y4eOHBIH rof, pamMuins, uMs, KJacc).

9.5. YuebHUK JOIKEH UMETh TOTIOTHUTENBbHYIO ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHUIIBI U T 1.

9.7. OGyuatoiuecs: 00s3aHbI BO3BPAILATh MIKOJIbHbIE YYEOHUKH B OPATHOM BHJIE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHUKM TOKHBI BO3BPALIATHCSA B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU B KOHIIE
y4eOHOTr0 rojia, A0 JETHUX KaHUKYJL.

9.9. Beimyckuuku (9,11 knaccoB) 00s13aHbI pacCYUTATHCS ¢ OMOIMOTEKOM 110 UCTEUCHUH
Ccpoka 00yueHHUs (J10 OTyUeHHUsI aTTecTaTa).

9.10. O6yuaronuecsi, BEIOBIBAIOIINE B TCUCHHUE YUEOHOTO I'0/1a, 00s3aHbI C/IaTh
y4eOHUKHU Nepe]] MOTYyYECHHUEM TOKYMEHTOB.

9.11. B ciiydae nopuu Ui yrepu yueOHUKOB oOyyaroluecs 00s13aHbl BOBMECTUTD UX
HOBBIMHU WJIM PABHOLIEHHBIMH IO COTJIACOBAHMIO C 3aBEIYIOIIMM OHUOINOTEKOM!.

9.12. OTBETCTBEHHOCTh 332 COXPAHHOCTb MOJYYEHHBIX IIKOJIbHBIX YUEOHUKOB HECYT KaK
oOyuJaroruecs, Tak ¥ KX POJAUTENIH (3aKOHHBIC MPEICTABUTENH ).

10. TpeGoBaHusl K MCIOJIH30BAHUIO U 00€CIIEYEHUIO COXPAHHOCTH YUeOHUKOB

10.1. O6yuaronuecst 00s13aHbI OEPEKHO OTHOCUTHCA K yUeOHUKaM, HE JIOMyCKaTh UX
3arpsi3HCHHUS] W TIOPYHM, MNPUBOASAIIMX K ToTepe HHQPOPMAINH, YXYAIIAFOIIAX
ya000YHNTaeMOCTh, YCJIOBHUS UTEHHS (IOTEps DJIEMEHTOB H300paKECHHS, IISITHA,
[apanuHbl, OTCYTCTBUE OJTHOM MM OoJiee CTpaHUI], CKIIEMBAHUE CTPAHUIL U
MOBPEXKACHUE TEKCTa WM WUIIOCTpAlMi TPU PacKpbITUH, Aedopmanus,
MOTPENaHHOCTh OJIOKA WM NEPETLIETA).

10.2. Tlpu wcnonp30BaHMM Yy4eOHWKA TEPBOrO TOAa, OH JODKEH OBITh CIaH B
HIKOJIbHYIO OMOIMOTEKY B OTJIIMYHOM COCTOSIHUM: YUCTBIM, LI€JIbIM, 0€3 MOBPEXKACHUIN U
MOTEPTOCTEHN KOpEIIKa, YIJIOB IeperieTa, 6e3 OTpbiBa MeperieTa oT 0JoKa.

10.3. Tlpu ucnonb30BaHuK yueOHHUKA BTOPOTO-TPETHETO I'0fla, OH JOJIKEH ObITh CAaH B
IIKOJIbHYI0 OMOJIMOTEKY B XOpOIIEM COCTOSHHUU: YHUCTHIM, LEJIBIM, JIOMYCKAOTCS
HE3HAUYUTEbHBIE MOBPEKICHUS: MOTYT OBITh HEMHOTI'O ITOTPEMAaHbl YTOJIKU MEPEruieTa,
KOpEIIOK (HO HE MOPBaH).

10.4. IIpu ucnonb3oBaHUM y4eOHHMKA YETBIPEX-IATH JET, OH JOJDKEH OBbITh CHAaH B
HIKOJIbHYIO OMOJMOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSIHUM, TMPUTOJIHBIM IS
JaJIbHEHIIIETr0 UCTIOIb30BAHMS: YUCTHIM, IOMyCKaeTCs HaJphIB Kopelika (He Oonee 1 cm.
OT Kpasi) ¥ TieperieTa B MECTE €ro COSTMHEHHS C OJIOKOM.

10.5. Tlpu ucnosib30BaHUU y4eOHHMKA IIECTU JIET U OoJjiee, OH JOJIKEH OBbITh ClIaH B
IIKOJIbHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSIHUH, TIPUTOJHBIM IS
JanbHEHIIEero NCOoIb30BAHMS: YUCTHIM, AOIYCKAETCs HAJIPBIB Kopellka (He Ooiee 2-3
CM OT Kpasi) U IIepeIieTa B MECTE €ro COSAMHEHUS C OJIOKOM.



10.6. Bce noBpekeHus JOIKHBI ObITh aKKYpPaTHO CKJIEEHBI TPO3payHOil Oymaroi,
100 MHUPOKUM MPO3PAUYHBIM CKOTUYEM.

11. OTBETCTBEHHOCTH YY4ACTHUKOB 00Pa30BaTeJIbHOM J1eATeJIbHOCTH

11.1. JlupekTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OPTaHM3AIMIO PabOThI MO
CBOEBPEMEHHOMY MOIMOJIHEHUIO OMOINOTEYHOTO (POH/A MKOJIBHBIX YYE€OHUKOB,
obecrieyeHrue 0OO0ydYarONIUXCS Y4ECOHUKAMHU, YYCOHBIMU IOCOOMSMU, Y4EOHO-
METOJIMYECKUMHU MaTepHallaMu, CPEJCTBAMHU OOYUYCHHS U BOCITUTAHMS.

11.2. 3amecTutens TUPEKTOpa MIKOJIBI 0 y4eOHO-BOCTIUTATEIbHON paboTe onpeaesieT
NOTPEOHOCTh IIKOJIBI B y4yeOHHMKAX, COOTBETCTBYIOLIMX IporpamMmaM OOy4YeHHs,
OCYIIECTBIISIOT KOHTPOJIb 33 UCTIOJIB30BAaHUEM TIEIArOTHICCKUMH paOOTHUKAMH B XOJIC
o0pa30BaTeNbHON  JEATENBHOCTH Y4€OHHMKOB, Y4YEOHBIX MMOCOOMII u  y4eOHO-
METOJIMYECKUX MaTepuajoB B COOTBETCTBHH CO CIIMCKOM, OMPEICICHHBIM MIKOJIOH,
COBMECTHO C YUUTEISIMH U 3aBEIYIOIIMM OMOIMOTEKON OCYIIECTBIISIET KOHTPOIIb 32
BBITIOJTHEHHEM O0YYalOIIMXCsl €MHBIX TPEOOBaHHM MO UCTOIB30BAHUIO U COXPAHHOCTH
y4eOHHKOB.

11.3. KnaccHple pyKOBOAMUTEIM HECYT OTBETCTBEHHOCTh 32 BOCIHMTAaHUE Y
oOyuaromuxcsi 0epe’KHOr0 OTHOIIEHUS K y4eOHOM KHUTE, 32 COCTOSIHUE YUYCOHUKOB U
y4eOHBIX TNOCOOMI 00ydYaromMxcsi CBOEro Kjacca B TeueHHue Y4yeOHOro roja,
CBOCBPEMEHHYIO BbIIauy (clauy) y4yeOHHKOB, YYEHBIX U y4eOHO-METOJIUYECKUX
mocoouit B OMOJIMOTEKY B COOTBETCTBUU C IpadUKOM, YTBEPKICHHBIM TUPEKTOPOM
IIKOJIBL.

11.4. 3aBenytomuii  OMOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopMauu 00 00ECeueHHOCTH y4yeOHUKaMH, y4eOHbIMU MOCOOMSIMH U y4eOHO-
METOJIMYECKUMH MaTepHajlaMid OOyYaloIIUXCsS LIKOJIBI, 3a OpraHU3aluio padOThI
OMOJIMOTEKH TIO BbIJIau€ W BO3BpaTy YYCOHUKOB, YYCOHBIX MOCOOMM M y4eOHO-
METOJIMYECKUX MAaTEPUaIOB 00yUarOIIUMHUCSA, 32 COXPAHHOCTh OUOIMOTEYHOTO (POH 1A
y4eOHOM JINTEPATYPHI.

11.5. Pogutenu (3aKOHHBIE MIPEACTABUTENH ) 00YJAIOIINXCS HECYT OTBETCTBEHHOCTb 32
COXPaHHOCTh TMOJTYYEHHBIX y4eOHUKOB, y4€OHBIX MOCOOMN U Yy4EeOHO-METOAMIECCKUX
MaTEpUaIOB U BO3MEIIAIOT X YyTPaTy WK MOpUYy OMOINOTEKE IIKOJIBI.

11.6. O6yyaromiuecst HeCyT OTBETCTBEHHOCTh 3a COXPaHHOCTh YU€OHUKOB, Y4eOHBIX
nocoomii M yueOHO-METOUIECKIX MAaTePUANIOB, MOJYICHHBIX U3 (POHIA MIKOIBHON
OMOJINOTEKH.

12. 3akaouuTe/bHbIE MOJI0KEHUA

12.1. Hacrosiiee [lonooicenue 0 wKoavHOM OubauomeuHom Gouoe, nopsaoxke e2o
Gopmuposarnus, yuema, UCNONL30BAHUS U O0bOecneyeHus COXPAHHOCMU SIBIISETCS
JIOKaJIHbHBIM HOPMATUBHBIM aKTOM, MpUHUMaeTcs Ha [lemarornaeckoM COBETE IIKOJIBI U
yTBEp)KIaeTcs (MO0 BBOAMTCS B JICHCTBHE) IMPUKA30M JAUPEKTOpA OpraHU3aIlH,
OCYIIECTBJISIONIEH 00pa30BaTEIbHYIO AESATEIHHOCTD.

12.2. Bce u3MeHeHUs U IOMOJIHEHHS, BHOCUMEIE B HacTosee [lonoxenne,



opopMisitOTCST B MHCbMEHHOM  ¢opMe B COOTBETCTBUU  JIEUCTBYIOIIUM
3aKOHOJATENLCTBOM Poccuiickon Denepanuu.

12.3. Ilonosicenue o oOubruomeunom ¢onde 00pa30BATEIBHON OpraHU3aAIUU
IIPUHHAMAETCS HAa HEOIIPEAEIEHHbIN CPOK. M3Menenns u nononuenus K [lonoxennro
MIPUHUMAIOTCS B TIOPSJIKE, TPEAYCMOTPEHHOM 11.12.1. HacTosero [lonoxeHus.

12.4. Tlocne npunsTus [lonoxxenus (UM U3MEHEHUN U JOTIOJHEHHUH OTIEIbHBIX
IYHKTOB M pa3/iesIoB) B HOBOW peAaKIUU MPeAbIAyIas peAaKins aBTOMAaTUYECKU
yTPAuUBAET CUITY.
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